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Headley Theatre Club Website 
A Beginner’s Introduction 

Log in as an Administrator – you will be given your own Username 
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First screen shows all the options, and housekeeping info which we tend to ignore 
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Selecting Media gives this 

 

 
 
 
 
 
 

See separate document  
General Information 

for use of the Media Library 
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Selecting Pages gives this 
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Hovering over a page name gives you the option to Edit 
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Then you can overtype text – or change links 
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There are four main pages to update – the Home page which needs the current show on display 
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The Info for Members page, which we saw above 
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The Past Productions page 

  
 

And the Events Page – see later  
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Here we see the addition of a line for a new show on the Past Productions page 
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And you put in a link to the show page like this 

 

 

 
The show page will have been set up in conjunction with the director – see separate document General Information 
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The Events page is generated using a WordPress facility 

 

 

 


